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Document title in sentence case
Subtitle: who it is for and when · October 2026
Summary
Start with the answer. In two or three sentences, say what this document recommends and why it matters to the reader. Write in plain English and the active voice.
Section heading
Body copy is Helvetica Now Text at 10.5 pt in Midnight 60. Keep paragraphs short. Use bold for the one phrase a skimming reader must not miss.
Sub-section heading
Bullets start with a capital letter.
Keep each bullet to one idea.
No full stops on fragments; full stops on full sentences.
A pull quote for the one idea worth remembering.
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